
 

 

College of Humanities and Natural Sciences  
Council of Chairs Meeting –  Bobet 202 

November 3, 2014, 3:30 p.m. –  5:00 p.m. 
 

        MINUTES 
______________________________________________________________________________ 
 
Call to Order 
 Dean Maria Calzada called the meeting to order at 3:30 p.m. 
 
  Attended:  John Biguenet, Mary Brazier, Maria Calzada, Eileen Doll, Craig Hood (for 
Frank Jordan), Michael Kelly, Kenneth Keulman, Martin McHugh, David Moore, Connie Mui, 
Uriel Quesada and Connie Rodriguez 
 
  Also Attended:  Gita Bolt, Arlene McCarthy and John Sebastian 
 
I.         Approval of Minutes 
           Minutes of October 6, 2014 were approved. 
 
II. Employment Discrimination and Managerial Practices –  Gita Bolt and Arlene 
McCarthy of The Office of General Counsel 
 Gita Bolt and Arlene McCarthy presented a PowerPoint presentation on employment 
discrimination (Attachment #1).  They also provided handouts on hiring do’s and don’ts, 
accommodation requests, and reporting procedures for investigations of discriminations 
(Attachment #2). 
 Ms. Bolt said that the goal of their presentation was to inform managers how to best 
handle employment issues related to discrimination in the workplace, and, when hiring 
faculty/staff and to clarify issues related to medical accommodations. As soon as an individual 
indicates he/she needs an accommodation related to a medical condition or disability the 
individual needs to be referred to the appropriate office to start the negotiating process for 
appropriate accommodations. Medical/disability accommodation requests related to faculty/staff 
go to Human Resources, and medical/disability accommodation requests related to students go to 
the Richelle Voelker, Director of Disability Services in the Academic Resource Center (ARC).  
The General Counsel works closely with HR and ARC on these issues, and all accommodations 
are kept confidential.  All managers should maintain proper documentation on any employment 
issues.  Ric Bell handles all workers compensation claims.  The Office of General Counsel can 
answer questions you have about how to proceed with any of these issues. 
 
III. Open House 
 Dean Calzada reported that another version of the Open House schedule would be out 
today.  There will be four HNS sessions total that include: collaborative works in the humanities, 
collaborative works in the sciences, a pre-health session, and a common curriculum session with 
Sara Butler.  The College of HNS will be hosting a lunch in the Danna Center 
Courtyard/Riverbend Room/Claiborne Room with overflow into the St. Charles Room.  
Admissions will be paying for all of the college lunches this year.  Departments should have 
significant faculty representation at the lunch. 
 
IV. Provost Report and Vita Updates 
 Dean Calzada said to send faculty vita updates electronically to Diane Riehlmann and 
Christine Murphey by December 1st.  The 2014 faculty presentations and publications will be 



 

 

pulled from these vita updates for the Provost Report.  Also, please send any stories about 
faculty/student collaborations or community engagements to Uriel Quesada.  
 
 
 
V. Deadline for Posting Grades 
 Dean Calzada stressed the importance of the deadline for posting grades on Dec. 17th due 
to all academic actions needing to be completed by Dec. 19th. 
 
VI. Bulletin Update 
 Associate Dean Quesada said that he sent everyone info on SIS and their courses.  Two 
spreadsheets were sent; one for course title and one for course number.  Changes should be sent 
back to Mike Rachal with a copy to Dr. Quesada.  The deadline for this is mid-January, so that 
the correct courses can be listed in the bulletin.  Professor Biguenet reported that course caps 
were changed and faculty did not know.  Dr. Quesada suggested taking a look at the information 
so that he can inform Mike Rachal that there is a problem. 
 
VII. Announcements –  Dean Calzada 

• Nov. 21 – Junior faculty meeting with Dean/Associate Dean in Bobet 212 
• Dec. 5 – College of HNS holiday party in the dean’s office, Bobet 202 
• Dec. 8 – Next Council of Chairs – due to Dean Calzada being out of town  
• Nov. 5 – Dr. Rodriguez announced that Mark Fernandez will be presenting “The 
‘Intentional Troubadour’: Woody Guthrie’s Travels through the Twentieth 
Century” in the Whitney Bank Presentation Room 

 
VIII. Common Curriculum Advising –  Dr. John Sebastian 
 Dr. Sebastian reminded chairs that for the fall of 2015 Juniors and Seniors will not be 
allowed to enroll in T level courses. He has been working with the registrar's office to try to 
anticipate problems with this pilot process. He said that he wants to make sure that we don’t have 
a situation where new students are running into trouble enrolling in courses, while at the same 
time ensuring that upper class students have the needed courses for graduating on time.  Last 
summer we had calls from parents saying that we did not have classes for freshmen.  Some 
departments raised course caps, which we do not want to see since we advertise a low 
student/faculty ratio.  Over the summer we talked about what to do to make this work better, 
which resulted in the current proposal to limit T enrollment in the fall to first year and second 
year students .  Dr. Sebastian said that he would be working with others to clean up On Course, as 
notes below courses are cumbersome.  The new lettering system will be brought in next year, 
which will be an improvement.  Information on the common curriculum courses can be found on 
the website at www.loyno.edu/commoncurriculum.  He said to please contact him with any 
common curriculum questions or concerns.   
 
 
Move to Adjourn 
 The Meeting was adjourned at 5:00 p.m. 
 
 
 
 
 



 

 

Attachments: 
 
Attachment #1: Employment Discrimination (document too large to attach) 
 
   
 
Attachment #2: Hiring Do’s and Don’ts and Reporting Guides 



 

 

 
 
 
 
 



 

 

 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 
 



 

 

 


