
 

 
 

Humanities and Natural Sciences Council of Chairs Meeting 
Dean’s Conference Room, Bobet 202J 

May 5, 2014 - 3:30 p.m. – 5:00 p.m.  
 

        MINUTES 
______________________________________________________________________________ 
 
Call to Order 
 Dean Maria Calzada called the meeting to order at 3:30 p.m. 
 
  Attended:    Blanca Anderson, John Biguenet, Mary Brazier, Maria Calzada, Frank 
Jordan, Michael Kelly, Kenneth Keulman, Lynn Koplitz, Martin McHugh, David Moore and 
Connie Mui,  
 
 Also attended:  Laurie Leiva, Chris Wiseman, Karen Anklam 
 
I. Approval of Minutes 
 Minutes of April 7, 2014 were approved. 
 
II. Institutional Advancement/Alumni Relations 
 The following Office of Institutional Advancement staff attended the meeting to discuss 
development goals:  Chris Wiseman, Associate VP for Development, Laurie Leiva, Director of 
Alumni Relations and Karen Anklam, Development Officer for the College of HNS. 
 Chris Wiseman reported that there are high goals for development, and that the 
development office staff is getting out and meeting with alumni and being more engaged.  He 
said the research endowments are a priority for HNS, showed the Harold Baquet video, and 
reminded everyone that there will be a campaign launch luncheon in October.  He also reported 
that the 2008-2009 gifts totaled $15,972,684, and the total from 2001-2013 was $24,491,847.   
 When asked who handles pre-med and is communicating with the medical community, 
Karen Anklam answered that she does along with the Marketing Department.   Karen stated that 
she is working on capital projects, which is mainly Monroe Hall.  Sixteen million dollars is 
needed for that project. 
 Laurie Leiva gave a handout from Alumni Relations with information on how their 
department is communicating with alumni.  The handout also provides information on how the 
chairs can promote their department and events through mass emails and mailings (Attachment 
#1). 
 
III. Program Review Revisions Based on SCAP Requirements 
 Dean Calzada handed out the schedule for in-depth program reviews, along with the HNS 
policy and procedures revisions according to SCAP requirements (Attachment #2).  Dean 
Calzada said it could cause confusion and lower scores if the reviews are not prepared using the 
SCAP criteria.  There was a motion to approve the revised document, a move to approve, and all 
approved the document.  
 
IV. Honors Convocation and Commencement 
 Dean Calzada reminded the chairs of the HNS honors convocation on Friday, May 9th at 
11:00 a.m., and commencement on Saturday.  Chairs will give out department awards and retiring 
faculty and staff will be honored.  
 
V. Open Purchase Orders  



 

 
 

 Finance is doing away with open purchase orders that carry over into the next fiscal year. 
This may be tedious for the sciences, but plan to spend your money before the fiscal year ends.    
If you receive goods or services on/before July 31, 2014, your account will be charged in fiscal 
year 14.  If you receive goods or services on/after August 1, 2014, your account will be charged 
in fiscal year 2015.  If you have any extra funds at the end of the year, please purchase computers 
or return it to the dean’s office.   
 Also, service contracts that start in January and end in December must be renegotiated to 
end July 31st.   
 
VI. Update on Recruitment, Budgeting and Planning 
 Dean Calzada reported that there are no new updates at this time.   
 There was a brief discussion on addressing ill prepared students and, also, English as a 
second language.  Some chairs expressed that students cannot even understand questions on tests, 
and also commented on student technical writing skills.  It was suggested that there needs to be a 
university-wide response to the problem. 
 
VII. College Restructuring 
 There was a discussion about the concern of the college restructuring process, and when 
faculty would get to see what is proposed.  Some chairs expressed concern about needing a better 
sense of when their feedback will be solicited.  Other concerns about what will be best for the 
College of HNS were discussed, and whether there should be some sort of recommendation on 
what is best for the college in the form of a motion from the Council of Chairs.   
 Dean Calzada said that the Senate Ad Hoc Committee is getting feedback on the 
restructuring.  The recommendation will be brought to the Board of Trustees in October, and the 
final recommendation will go to the Provost in September.   
 
VIII. Other Matters 

• Staff performance evaluations are due to Human Resources by May 30th.  Please 
send a copy to the dean’s office. 

• Course evaluations will be online next year.  Suggestions by the chairs included 
that it may be a good time to work on new questions, that labs may need to be 
evaluated differently, and if students want to view their grades on Blackboard, 
they would have to do the evaluations. 

 
Move to Adjourn 
 The meeting was adjourned at 5:00 p.m. 
 
 
 
 
 
ATTACHMENTS: 
 
Attachment #1:  Alumni Communications 
 
 
 
 
 
 



 

 
 

 
 
 

 
 
 
 



 

 
 

Attachment #2:  In-Depth Program Reviews 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
  
 
 



 

 
 

 
 
 
 
 
 
 
 
 
 



 

 
 

 
 
 

 
 
 
 
 



 

 
 

 
 

 
 
 
 
 
 



 

 
 

 
 
 
 

 
 


