
 Humanities and Natural Sciences Council of Chairs Meeting 
Dean’s Conference Room, Bobet 202J 
March 10, 2014 - 3:30 p.m. – 5:00 p.m.  

 
        MINUTES 
______________________________________________________________________________ 
 
Call to Order 
 Dean Maria Calzada called the meeting to order at 3:30 p.m. 
 
  Attended:    John Biguenet, Mary Brazier, Maria Calzada, Frank Jordan, Michael Kelly, 
Kenneth Keulman, Lynn Koplitz, Martin McHugh, David Moore, Connie Mui, and Uriel 
Quesada (for Blanca Anderson)  
 
 Also attended:  Judith Hunt, and Admissions Reps Crystal Vaccaro and Leslie Hollon 
 
I. Approval of Minutes 
 Minutes of February 3, 2014 were approved. 
 
II. Admissions Reps 
 Crystal Vaccaro and Leslie Hollon discussed faculty calling students who have been 
admitted to Loyola.  They handed out scripts (Attachment #1) and said that Admissions will send 
out the spreadsheets of students contact information to the chairs.  There will be a comment 
section on the spreadsheet, and these should be sent back to Admissions after the phone calls.  
They said Admissions could provide physical space for the calls if needed.  Crystal also noted 
that cell phones are the best way to contact these admitted students.  Maria said she would send 
the chairs emails to Crystal.  Crystal also noted that scholarship letters are now going out. 
 Crystal also spoke about the March 29th Open House.  The format will include a 
welcome, college sessions, special interest sessions and the college fair in the Rec Plex.  The 
college fair will consist of smaller intimate sections.   
 
III.  Calendar and Bobet Fellowship  
 March 1 – Promotion/Tenure letters due 
 March 24 – Registration Advising Begins 
 March 14 - Syllabi will be live for faculty  
 March 21 – Syllabi will be live for students 
 March 28 – Names of awards should be sent to Rich Wilson 
 April 3 – Faculty/Staff excellence awards due 
 April 11 – Names of students receiving awards should be sent to Rich Wilson 
  
Also, the Bobet Fellowship applications are due tomorrow, March 11th. 
 
IV. Lawlor Brochure Update 
 The brochures will be available for Open House.  Five thousand copies will be printed 
and delivered before then.  
 
V. Rank and Tenure Materials –  Blackboard 
 Maria suggested that chairs post these materials to Blackboard.  Biology has done this, 
and we should consider moving in this direction.  Books can be brought down to the dean’s 



office.  The CRTC is open to this process.  There was a suggestion to unify the tenure and 
promotion forms, and, also the 4th year review forms.  There was also a suggestion to look at the 
guidelines of the external review process.  
 
VI.   Teacher Certification Party 
 The Teacher Certification Program will kickoff with a wine and cheese event on 
Wednesday, March 19 from 4:30 p.m. – 6:00 p.m. Many local educators and alumni have been 
invited. 
 
VII. Syllabi  
 March 24 - Default syllabi should be up  
 
VIII. Articulations 
 Thom Spence will be calling you about articulations with community colleges on the 
Gulf Coast.  The idea is for associate degree students to transfer to Loyola with ease to complete 
their degree in two years.  We are a ‘yellow ribbon school” which means that veterans get special 
funding to study at Loyola.  
 
IX. Strategic Plan 
  Maria urged the chairs to start thinking about what the college would like to see as 
strategic planning goals.  The next step is to develop action plans relevant to the four strategies   
(Attachment #2). The chairs would like John Sebastian to know that the due date, March 17, is a 
concern.  
 
X. Move to Adjourn 
 The meeting was adjourned at 4:40 p.m. 
 
Attachments 
 
Attachment #1:  Admissions Phonathan Script 
 
 



 
 
 
 
 
 
  



 
 
 
 
 
 
  



Attachment #2:  Strategic Plan 
 

 


