
 Humanities and Natural Sciences Council of Chairs Meeting 
Dean’s Conference Room, Bobet 202J 

December 2, 2013 - 3:30 p.m. – 5:00 p.m.  
 

        MINUTES 
______________________________________________________________________________ 
 
Call to Order 
 Dean Maria Calzada called the meeting to order at 3:30 p.m. 
 
  Attended:    Mary Brazier, Maria Calzada, Frank Jordan, Armin Kargol (for Martin 
McHugh) Michael Kelly, Kenneth Keulman, David Moore, Connie Mui, Uriel Quesada (for 
Blanca Anderson) and Thom Spence  
 
 Also attended:  Patrick Armstrong, Melanie McKay, John Sebastian and Bill Walkenhorst 
 
I. Approval of Minutes 
 Minutes of November 4, 2013 were approved. 
 
II. Department Websites –  Melanie McKay and Patrick Armstrong 
 Melanie McKay and Patrick Armstrong gave a presentation on how they are working to 
enhance the department website program of study pages (Attachment #1).  Patrick is working 
with the web editors on how to set up the new look so that it is consistent across the college.  If 
anyone needs help with ‘sell’ copy for their page, they should contact Dr. McKay.  Department 
web editors can also contact Crystal Forte from Marketing for Drupal training.   
 Dr. McKay stated that the consultants are working on their final report on marketing.  It 
was noted that the top three reasons students come to Loyola are as follows: 
 1.  Academic Programs 
 2.  New Orleans 
 3.  Financial Package 
 
III. Online Teaching –  Melanie McKay 
 Dr. McKay reported that there would be faculty development trainings in the spring for 
anyone interested in teaching summer school online.  She will let faculty know about these 
trainings and wants to encourage faculty to offer more online courses.  Experimental common 
curriculum courses can be offered in the summer. 
 
IV.  Course Scheduling –  Melanie McKay, John Sebastian, Thom Spence 
 One of the biggest problems for students is scheduling courses.  The goal should be to 
maximize choices for students, and to not schedule freshman in once a week classes.  Thom 
Spence said that he would like feedback on how to solve this problem.  It was suggested that 
there be a meeting with the chairs and Mike Rachal to come up with recommendations. 
 
V. Financial Matters –  Bill Walkenhorst 
 Dr. Walkenhorst spoke about his report from the University Budget Committee 
(Attachment #2).  It was announced that Marc Manganaro and Jay Calamia would be attending 
the College Assembly to answer any questions on the financial situation at Loyola.   
 
VI.  Travel Section of the College Handbook Revisions 
 Due to time constraints, travel will be put on the next COC agenda. 



 
Move to Adjourn: 
 The meeting was adjourned at 5:00 p.m. 
 
 
Attachment #1: 
Program of Study Pages and Template 
  

  
  
 



 
 

 
  

 
  

For use with 
Admissions & 
the University 
Bulletin 

YOUR  
PROGRAM OF STUDY 

WEBPAGE 

WHAT IT IS 



 
 
 

 
 

! On each department website 
 
! Specific pages for each major, 

concentration, or minor 

! Describe, generate interest in, detail 
department programs 

WHAT IT IS 

Side Navigation 

Top Navigation 

HOW YOU FIND THEM 



 
  
 
 
 

 

SELL YOUR 
PROGRAMS 

 
 
 
( I f  you’ re  going 
to  use char ts ,  
use them to  
descr ibe your  
program!)  

FOCUS ON 
PROGRAM 



 
 

 
 

  

 
Instead of  
char ts ,  a  
s imple l is t  is  
far  eas ier  to  
edi t .   

SIMPLE 
LISTS 

 
The Bul let in  
has a l l  the 
bor ing minut iae 
and DPCL’s  and 
archives  going 
back years .   
 
We do th is  on 
the Bul let in  so  
you don’ t  have 
to !  JUST L INK!  

LINK TO 
THE 
BULLETIN 



 
 

 

 
 
 

CONCENTRATIONS HAVE WEBPAGES TOO 



 

 
 

 
 
 

 
Bachelor  of  Ar ts  
Mass Communicat ion  
St rategic  Communicat ions 
concentrat ion  
(Adver t is ing t rack) :  
 
-  3 webpages 
-  More detai l  each c l ick  
-  Focus is  on program 

Most  programs wi l l  not  need 
th is  much copy!  

WEBPAGES AT THE 
TRACK LEVEL? 
 
 

 
 
L inks  to  the  
Bul let in  
 
L inks  to  course 
descr ipt ions  ( in  
the Bul let in)   

BOTTOM OF 
THE PAGE 



 
 

 
 
 
 
 
 
 

 
  

WHY IS THIS IMPORTANT? 



 

 
 

 
 
 

! Direct link to Program of Study page 
! Could be major 
! Could be concentration 
! Could be track 
! What does your page look like?  
!  www.loyno.edu  

“LEARN MORE”  



 
Attachment #2 
Report from University Budget Committee 
 
 

 


